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THE CITY OF

PORTSMOUTH

CLASSIFICATION AND PAY PLAN

SECTION 1. THE HUMAN RESOURCE MANAGEMENT SYSTEM

It is the policy of the City of Portsmouth to establish a fair and uniform human
resource management system for its employees in order to ensure the most effective
delivery of services to the citizens of Portsmouth. The pay philosophy of the City is:

"We believe our workforce is committed to do the best job in delivering
services to our citizens. In order to attract and retain this highly prepared
workforce, our pay plan must be stable, clear, equitable, flexible, predictable,
simple and objective.” To achieve this:

* Pay will be market based.

* Portsmouth's market shall be defined in reference to salaries paid in
the following Hampton Roads cities: Chesapeake, Hampton, Newport
News, Norfolk, Suffolk and Virginia Beach.

It shall be policy that:

City employees shall be paid in relation to the value of work they perform based on
a market-based pay system. Employment and classifications will be made without
regard to sex, race, religion, national origin, disability, age, or political affiliation.

The City Manager has overall authority for administration of the City's Classification
and Pay Plan, and may make adjustments and modifications as needed. Under the
direction of the City Manager, the Director of Human Resource Management is
responsible for the daily administration of the Classification and Pay Plan.



SECTION 2. DEFINITIONS

a. The Classification and Pay Plan is the City’s approved system of
grouping positions into appropriate classes, and includes an
alphabetical listing of job titles and the rules for administration.

b. For position classification purposes, a position is a group of currently
assigned duties and responsibilities requiring the full or part-time
employment of one person. A position may be occupied or vacant.

C. A class is a group of positions (or one position) that has similar duties
and responsibilities, requires like qualifications, and can be equitably
compensated by the same salary range.

d. The class title is the official designation or name of the class as stated
in the alphabetical listing of job titles. It shall be used on all
personnel records and actions.

e.  The position code number is the five-digit number that identifies a
group of occupational classes by EEO Code, the department, and the
specific position. A list of position code numbers will be maintained
in the Department of Human Resource Management with the official
copy of the Position Classification Plan.

SECTION 3. POSITION CLASSIFICATION PLAN

Regular full-time and regular part-time employees of the City shall be classified
and graded. The compensation of each classified employee shall be determined
according to the Salary Schedule portion and other sections of this ordinance. The
City Manager may authorize variations in the application of this section and may
make adjustments as needed.

a. Unclassified Positions

Unclassified positions shall consist of:

(1) Officials elected by the citizens and persons appointed to fill
positions within the elective offices.



(2) The members of boards and commissions, the City Manager,
the City Clerk, the City Attorney, the City Assessor, the City
Auditor, the City Registrar and persons appointed by judges of
the Circuit Court;

(3) Persons temporarily employed in a professional scientific
capacity or to conduct a special inquiry, investigation,
examination, or installation, if the Council or Manager certifies
that such employment is temporary and those employees in the
classified positions should not perform the work.

Classified Positions

Classified positions shall be comprised of all employees, officers, and
positions not specifically designated in the preceding section as
unclassified.

Part-time Employment

For purposes of complying with the Affordable Care Act, the hours
worked for part-time City employees shall be limited to an average of
29 hours per workweek. Benefits are not available to part-time
employees, except that those employees who average 30 or more
hours per workweek are considered full-time only for the purposes of
the Affordable Care Act. Eligibility of a part-time employee for
Affordable Care Act benefits does not entitle such employee to any
other benefits.

The salary of part-time employees shall be determined by reference to
the salary grade to which the employee's position classification is
assigned. The part-time employee's salary shall be such proportionate
part of the full-time annual salary as reflects the hours worked by the
part-time employee, at the minimum range. Part-time employees shall
receive salary increases only when the minimum range for the
established grade increases. Exceptions to this may be authorized by
the City Manager.



d. Temporary Employment

A position is defined as temporary when it is for a specific limited
time without regard to the number of scheduled hours. These
positions are not entitled to benefits unless authorized by the City
Manager or designee. Increases would only be granted if the
minimum range wage increases for that grade unless authorized by the
Director of Human Resource Management in conjunction with the
City Manager or designee.

e. Creation of New Positions

All new positions must be authorized by the City Manager prior to the
establishment of the new position; the Department Head involved
shall complete a Position Questionnaire covering the duties,
responsibilities, and minimum qualifications for the proposed
position. The Department of Human Resource Management shall
assign the position to one of the job titles in the Position Classification
Plan. If a suitable job description is needed, the Director of Human
Resource Management in cooperation with the department shall
develop a new job description and title for consideration by the City
Manager.

f. Official Copy of the Position Classification Plan

The Director of Human Resource Management shall be responsible
for maintaining an official copy of the Position Classification Plan.
The official copy shall include the alphabetical listing of job titles, the
job descriptions, plus all amendments thereto.

SECTION 4. COMPENSATION PLAN

The Compensation Plan shall consist of the Salary Schedule, the alphabetical
listing of job titles with assigned grades, and the following policies that govern the
administration of the Compensation Plan. The City Manager may authorize
variations in the application of this section and may make adjustments and
modifications as needed.



The grades assigned in the alphabetical listing of job titles designate the salary
range for each position with due respect to (1) the salary ranges for other classes,
(2) the relative difficulty, responsibility, and characteristic duties of positions in the
class, (3) the minimum qualifications required, (4) the prevailing rate paid for
similar employment outside the City, and (5) any other factors that may properly
be considered to have a bearing upon the fairness or adequacy of the range.

The Salary Schedule in Section 10 (A) shall contain a series of salary ranges, each
range having a minimum, midpoint and maximum salary. The Sworn Personnel
Salary Schedule in Section 10 (B) shall contain a series of Public Safety (PS)
grades by rank and steps.

Salary/Step increases may be withheld from employees by the Department Head
upon submission of two (2) “Below Expectations” performance evaluations to the
employee. One performance evaluation must have been conducted prior to, and
one subsequent to, three months before the employee becomes eligible for the
salary increase.

The Compensation Plan shall be governed by the following policies:

a. Salary Increases — General Employees

Effective in December 2016, general employees will receive a one-
time $1,000 bonus, which will not affect the employee’s base rate.
This one-time bonus excludes Council Appointees, Constitutional
Officers and their employees, the Registrar, Department Heads, part-
time and temporary/grant employees. To be eligible for the one-time
bonus, general employees must have been hired on or before January
1, 2016 and be actively employed by the City at the time of issuance
of the bonus.

An employee's base salary may not be less than the minimum or more
than the maximum for the position.

b. Public Safety - Sworn Personnel

Effective in December 2016, sworn fire and police employees will
receive a one-time $1,000 bonus, which will not affect the employee’s
base rate. To be eligible for the one-time bonus, sworn employees
must be full-time and have been hired on or before January 1, 2016
and be actively employed by the City at the time of issuance of the
bonus.
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All sworn personnel will be placed on the Sworn Personnel Salary
Schedule in Section 10 (B) at the appropriate grade and step. New
sworn Fire and Police Personnel will be hired at the minimum level
PS 1, Step 1 as a trainee unless they have been approved otherwise
due to previously obtained certification.

An employee's base salary may not be less than the minimum or more
than the maximum for the position.

New Employees

All newly hired employees will be considered probationary for one
full year from the employee’s continuous service date (i.e. an
employee with a continuous service date on July 1 is probationary
through July 1 of the following year).

Employees should be hired at the minimum range of the pay grade
classification. Requests to hire above the minimum will be evaluated
on a case-by-case basis in consultation with the Human Resource
Management Department.

Promotions — General Employees

When an employee is promoted to a classification one grade higher
than the present classification, the employee will receive an increase
of 5% of the current salary. If the promotion is two or more grades
above the former classification, the employee will receive an increase
of 10% of the former salary. An employee's base salary may not be
less than the minimum or more than the maximum for the grade to
which promoted.

Special circumstances may be reviewed with Human Resource
Management and adjusted by the City Manager as is deemed
necessary for business operations.

Promotions — Sworn Police and Fire Employees

The following percentages will be used for computing salary increases
at the time of promotion for sworn Police and Fire employees. If the
computed salary exceeds the established rate of pay for any step, then
the new salary will be the next highest step for the appropriate
rank/grade.



Police Officer to Sergeant 8%
Police Sergeant to Lieutenant 8%
Police Lieutenant to Captain 8%

Fire Fighter to Lieutenant 8%

Fire Fighter/Paramedic to Fire Lieutenant/Paramedic 8%
Fire Lieutenant to Captain 8%

Fire Captain to Battalion Chief 8%

Demotions

An employee involuntarily or voluntarily demoted to a lower grade
shall receive compensation according to the grade into which the
employee is placed. The Director of Human Resource Management
will designate the salary with final approval of the City Manager or
his designee. An employee will not be compensated at a rate less than
the minimum salary for the grade to which demoted, nor may the
maximum compensation for the position be exceeded.

Transfers

"Transfer" shall mean lateral re-assignment of an employee from one
class to the same class, or to another position of the same grade. Such
transfer may occur within or between departments, and by selection
from the employment process. Any employee transferred to another
class of employment shall receive the same compensation as received
prior to the transfer. The transfer activity may not be used to increase
or decrease the salary of the transferred employee.

Prior approval of the Department Heads involved and the Director of
Human Resource Management is required for transfers between
departments.

Reclassifications

Reclassification is a change to the established job title or the grade
assigned to a particular job title. The Director of Human Resource
Management will review positions as changes in duties occur.
Department Heads may request the Director of Human Resource
Management to review any position that, due to reorganization or a
change in duties, needs to be re-evaluated.



Special circumstances may be reviewed and adjusted by the City
Manager as is deemed necessary for business operations.

When an employee's position is reclassified, the employee's salary
shall remain the same rate of pay within the new range as before
reclassification. All employees will be paid at least the minimum
range for the classification. When an employee's position is
reclassified to a lower pay grade and the present salary is above the
maximum for the lower grade, the employee shall be permitted to
continue at the present rate of pay for the first budget year of the
reclassification. Future adjustments will be determined each budget
year to bring the salary within the range.

The Director of Human Resource Management shall review all
position  reclassifications and make recommendations for
consideration to the City Manager for approval.

SECTION 5. OVERTIME

a.

Eligibility

Eligibility for overtime compensation shall be determined by the
FLSA Compliance Officer, the Department Head, and the Director of
Human Resource Management in accordance with the Federal Fair
Labor Standards Act of 1938, as amended (FLSA).

Exempt and Non-exempt Classifications

Exempt and non-exempt classifications are indicated in Section 11,
entitled Job Listing. The letter E after the grade designation indicates
positions that are Exempt from the provisions of the FLSA; the letter
N after the grade designation indicates positions that are Non-Exempt
and are subject to overtime compensation according to Section 5a,
entitled Eligibility.



C. Absences by Exempt Employees

In accordance with City policy, employees who are exempt from the
overtime provisions of the FLSA will not be subject to deductions
from their compensation for periods of absence from work of less than
one day even if said employees have no accumulated leave in the
applicable leave accounts.

Additionally, in accordance with the FLSA regulations for public
sector employers, deductions for absences due to a budget-required
furlough shall not disqualify employees from being paid on a salary
basis except in the workweek in which such deductions occurred. The
Director of Human Resource Management shall develop specific
policies regarding the taking of such absences by employees as may
be necessary.

SECTION 6. SALARY ADJUSTMENTS AND ALLOWANCES

The Director of Human Resource Management shall review departmental requests
for administrative salary adjustments and shall make recommendations for
consideration by the City Manager. The City Manager retains the authority to
make administrative salary adjustments, to create additional classifications,
reclassifications, appointments, and positions. The reasons for adjustments shall
include, but not be limited to:

e Performance recognition, positive or negative;

e Approval of departmental requests for special salary actions, positive or
negative;

e Correction of verified errors in application of the Classification and Pay
Plan.

Recommendations approved by the City Manager shall become effective on the
date determined by the City Manager and after funds have been included in the
budget.

The rate of pay set forth in Section 10 (A) and (B) shall be deemed the full
compensation of the employee, except that the value of any allowances made to the
employee by the City shall also be considered a part of the employee's
compensation.



On-call

Non-exempt employees who are required to be available for 24-hour
emergency service and/or repair, and who have been recommended by
the Department Head, reviewed by the FLSA Compliance Officer,
and approved by the City Manager, shall receive an allowance of
$1,080 annually. Only non-exempt employees are eligible for this
allowance. This allowance is not applicable to Public Safety
Personnel.

Clothin
Any sworn officer of the Fire or Police Departments who is required

to wear civilian clothes in the regular performance of official duties
shall be paid a clothing allowance of $600 annually.

Field Training Officers

Police Officers serving as Field Training Officers, as designated by
the Chief of Police, shall receive an allowance of $1,000 annually as
approved in advance by the City Manager.

Cardiac Technician/Intermediate and Paramedic Certifications

Sworn personnel in the Department of Fire, Rescue and Emergency
Services, except the Fire Chief and the Deputy Fire Chiefs, who have
successfully obtained and maintain the Cardiac Technician/
Intermediate and Paramedic Certifications, are TEMS sanctioned to
perform at these certification levels, and ride the ambulance as
required and assigned will receive annually:

NOTE: This allowance will be considered creditable compensation for
purposes of computing retirement under the City’s Fire and Police
Retirement System.

Cardiac Technician/Intermediate $1,200
Paramedic * $1,600

*Individuals receiving Fire Fighter/Paramedic or Fire Lieutenant/
Paramedic classification pay or individuals who have been promoted
after receiving Fire Fighter/Paramedic or Fire Lieutenant/Paramedic
classification pay are not eligible for the Paramedic allowance.
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Hazardous Materials Team

Sworn personnel in the Department of Fire, Rescue and Emergency
Services who have successfully completed the core classes of Haz-
Mat Awareness, Haz-Mat Operations and Haz-Mat Technician as
defined by the Virginia Department of Fire Programs and the Virginia
Department of Emergency Services and are currently assigned to the
Hazardous Materials Team shall receive an allowance of $900
annually.

Fire Staff

Sworn personnel in classifications of Fire Fighter, Fire
Fighter/Paramedic, Fire Lieutenant, Fire Lieutenant/Paramedic, and
Fire Captain, who serve in a staff capacity, as designated by the Fire
Chief, shall receive an allowance of $1,200 annually.

Special Weapons and Tactics (SWAT) Team

Sworn personnel of the Police Department on the 23-member SWAT
Team as an Operator, Sergeant or Lieutenant shall receive an
allowance of $900 annually.

Master Police Officers or Master Fire Fighters

Sworn personnel in the classifications of Police Officer and Fire
Fighter may receive a special allowance as Master Police Officers or
Master Fire Fighters. This shall consist of a $1,500 flat rate allowance
for the duration of the period that the sworn person retains the
"Master" designation.

NOTE: This allowance will be considered creditable compensation for

purposes of computing retirement under the City’s Fire and Police
Retirement System.
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Education Allowance

Sworn personnel in the classifications of Police Officer, Police Officer
Trainee, Police Sergeant, Police Lieutenant, Police Captain, Fire
Fighter, Fire Fighter Trainee, Fire Fighter/Paramedic, Fire
Fighter/Paramedic Trainee, Fire Lieutenant, Fire Lieutenant/
Paramedic, Fire Captain and Fire Battalion Chief will receive an
Education Allowance in the amount of $500 per year for attainment of
an Associate's degree or $1,000 annually for attainment of a
Bachelor's degree.

NOTE: This allowance will be considered creditable compensation for
purposes of computing retirement under the City’s Fire and Police
Retirement System.

Self-Contained Breathing Apparatus

Sworn personnel in classifications of Fire Fighter, Fire
Fighter/Paramedic, Fire Lieutenant, Fire Lieutenant/Paramedic, and
Fire Captain, who are certified in the repair and maintenance of self-
contained breathing apparatus and are designated by the Fire Chief
shall receive an allowance of $900 annually. This designation is
limited to six persons.

K-9 Corps

Any sworn officer of the Police Department assigned to the K-9 Corps
shall be allowed an hour's pay per day for canine care and
maintenance. This time will be reflected as hours worked and be paid
at the officer's hourly rate. On working days these duties will be
performed within the scheduled hours. When the canine is housed at
the canine facility, the officer will receive no compensation for those
days.
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l. City Assessor's Office

The following pay incentives are provided for the professional staff of
the City Assessor's Office in addition to the pay structure in the
current pay plan:

1. An allowance equal to 3% of the employee's current
annual pay rate upon obtaining the Assessment
Administrative Specialist (IAAQO) designation.

2. An allowance equal to 5% of the employee's current
annual pay rate upon obtaining the Residential
Evaluation Specialist (IAAO/SRA) designation.

3. An allowance equal to 5% of the employee's current
annual pay rate upon obtaining the Certified Assessment
Evaluation (IAAO/MAI) designation. Employees who
have previously received the 5% allowance for the
Residential Evaluation Specialist designation shall
receive an additional increase of 5%, for a total of 10%.

SECTION 7. COMPLEMENTS OF FIRE AND POLICE DEPARTMENTS

The authorized complement of the Fire, Rescue and Emergency Services
Department shall be one (1) Chief, two (2) Deputy Chiefs, eight (8) Battalion
Chiefs, thirty-two (32) Captains, forty-five (45) Lieutenants, sixteen (16) Fire
Fighter/Paramedics, and one hundred eighteen (118) Fire Fighters for a total sworn
complement of two hundred twenty-two (222).

The authorized complement of the Police Department shall be one (1) Chief, two
(2) Assistant Chiefs, five (5) Captains, fourteen (14) Lieutenants, thirty-two (32)
Sergeants, and two hundred eleven (211) Police Officers, for a total sworn
complement of two hundred sixty-five (265).
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SECTION 8. SALARIES FOR UNCLASSIFIED POSITIONS

The annual salary rates of the following unclassified positions shall be the amount
stated herein:

July 1, 2016
City Manager $ 150,000
City Attorney $ 150,000
City Clerk $ 94,544
City Assessor $ 120,377
City Auditor $ 97,391
Mayor $ 25,000
Council Member $ 23,000

In addition to the base salary, the City Manager is hereby authorized an annual
amount of $9,600 for car allowance and $3,600 for general expenses. Further, the
City Manager is hereby authorized an annual lump sum contribution of $50,000 for
a defined contribution plan.

In addition to the base salary, the City Attorney is hereby authorized an annual
lump sum contribution of $25,000 for a defined contribution plan.

SECTION 9. ADJUSTMENTS TO RETIREMENT ALLOWANCES

There shall be no adjustments of retirement allowances as prescribed in Sections
30-122 and 30-243 of the Code of the City of Portsmouth, Virginia, (2006).

SECTION 10. REPEAL OF CONFLICTING ORDINANCES

Ordinance No. 2015-21 was repealed effective June 30, 2016.

SECTION 11. EFFECTIVE DATE OF ORDINANCE

(@  The ordinance became effective July 1, 2016.

(b) Adopted by the City Council of the City of Portsmouth, Virginia at a
meeting held on May 10, 2016.
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SECTION 10 (A): SALARY SCHEDULE 2016-2017

GRADE MINIMUM MARKET MAXIMUM
8 $16,658 $21,656 $31,386
9 $17,491 $22,739 $32,956

10 $18,366 $23,876 $34,604
11 $19,284 $25,070 $36,334
12 $20,248 $26,323 $38,263
13 $21,261 $27,640 $40,058
14 $22,324 $29,022 $42,062
15 $23,440 $30,472 $44,164
16 $24,612 $31,996 $46,371
17 $25,843 $33,596 $48,691
18 $27,135 $35,276 $51,126
19 $28,492 $37,040 $53,681
20 $29,916 $39,639 $58,125
21 $31,411 $41,620 $61,032
22 $32,983 $43,702 $64,083
23 $34,631 $45,886 $67,286
24 $36,362 $48,180 $70,652
25 $38,181 $50,590 $74,184
26 $40,090 $53,119 $77,894
27 $42,094 $55,775 $81,787
28 $44,199 $58,564 $85,878
29 $46,409 $61,492 $90,172
30 $48,729 $65,784 $97,549
31 $51,166 $69,074 $102,426
32 $53,724 $72,527 $107,548
33 $56,410 $76,154 $112,925
34 $59,231 $79,962 $118,572
35 $62,193 $83,961 $124,500
36 $65,302 $88,158 $130,724
37 $68,567 $92,565 $137,261
38 $71,996 $97,195 $144,123
39 $75,595 $102,053 $151,330
40 $79,375 $107,156 $158,898
41 $83,344 $112,514 $166,842
42 $87,512 $118,141 $175,184
43 $91,888 $124,049 $183,944
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SECTION 11: JOB LISTING 2016-2017

FLSA

POSITIONTITLE GRADE STATUS
A

Accountant [-------------- e T — E
Accountant Il------------- S — o T E
Accounting Administrator (PU)------=-=========mmmmmmmmmmemmaee S E
Accounting and Budget Specialist 1----------=======-=-=----- o T E
Accounting Coordinator------=-==============mmmmmmem oo L S — E
Accounting Manager (DSS)---------=--===m=mmnmmmmmmmmmmm oo ) —— E
Accounting Supervisor---------------------- - R E
Administrative Clerk------------=----=------- - T —— N
Administrative Coordinator |---------------- Iy A N
Administrative Coordinator 11-----=-=------mmmmmmemem e 19 N
Administrative Coordinator Il1-------------- S E
Administrative Manager Il (DSS)--------==============-=--- ] — E
Aide 1l (DSS)----=m=mmmmmmmm oo P — N
Animal Control OffiCer-----------m-mmmmemm e 0 N
Assistant Chief Financial Officer-----------==-=---memmmeeee - ] E
Assistant City ASSESSOI=-============nmmmmmm oo ] E
Assistant City Attorney l--------=======mmesmommmoem oo 1 E
Assistant City Attorney ll-----------=--=-ememmmmmeeeeeo R — E
Assistant City Attorney Hl-----=-========esmemmmmmm - 7 I E
Assistant Director of Behavioral Healthcare Services---------- ] E
Assistant Director of Economic Development------------------ ] E
Assistant Director of General Services-- S ] E
Assistant Director of Human Resource Management----------- 1 J E
Assistant Director of Public Utilities -------========m=mmemmmmem- ] E
Assistant Director of Social Services---------------- - ] E
Assistant Golf Course Superintendent- S — I E
Assistant Golf Professional-----------------------—-- o E
Assistant Museum Curator------------======-z=m-mmmmmmmmmmemmmee- T E
Assistant Police Chief-----------=--emmmmmeeee- - L E
Assistant to the Building Official--------------------=------- 3 E
Assistant to the City Manager------------==-=-===-=mmenmmmmuvo- Y — E
Athletic Official--------=-======mmm o o R — N
Automotive Body Mechanic-------=============m-memmmmmeeeo - ] — N
Automotive Maintenance Mechanic (Schools)------------------ [ ——— N
Automotive Mechanic (City)---------------=-------- ) — N
Automotive Mechanic (Schools)-------====-=========--m--- 7 — N
Automotive Mechanic Helper (City)---------=--=---=---=--=------ T — N
Automotive Mechanic Helper (Schools)-----------=-=-=-=-------- 1 N
Automotive Mechanic SUpervisor----------=-==-====-==-=z-=u-m--- L — E
Automotive Parts SUPervisor--------------=-=-------- L T E
Automotive Repair Superintendent | (City)------- T — E
Automotive Repair Superintendent Il (Schools)---------------- ] E
Automotive Storeroom Clerk----------=-=====nzncuuuvo-- S T — N
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SECTION 11: JOB LISTING 2016-2017

B

Background INvestigator---------=-======-=-mmeommmmmoeo o .
Basic Education Instructor--------=-=-=-=-=-=-=----- 3y S
Benefits Manager--------------=-=--======-o---- — ) P
Billing Specialist--------==-=--===-=mmeeeeee- S— 18-mmmmcmmmmee
Biologist ASSiStant--=-==-=======m==mmmmmmmm e (o J——
Budget OffiCer------=-===mmmmmm e Y/ I
Budget Specialist 1-----=--=-=-mmemmo o s M
Budget Specialist I1---===mnmmmmmmmm e 0 P
Building and Delivery Clerk--------------- S— o
Building INSPECtOr----=-=====-mmmm oo Lo
Building Maintenance Specialist I-------------====-n-eeuneeeemee-

Building Maintenance Specialist 11--=--=--=-==mn-mmmmmmmmmmmemmea- (¢ —
Building Maintenance Superintendent (Special Projects) 22-----mmmmmme-
Building Maintenance Superintendent |------------=-==-=--=n---- 2 I
Building Maintenance Superintendent [l------------------------- ] N
Building Maintenance Supervisor--------------- — P
Building Maintenance Worker----------------------- 15 mmmmmmmmee
Building Official------------=--=--ememmememmeee S 7 I
Bureau DireCtor---========mmmmmmm e Y I
Bus Driver---------=----=----- S — o
BUyer----- e 21------mmm -

C

Case Manager-------- S —— )
Chemist =-=-===m=m=mme e i D
Chief Deputy City Clerk-------=======mmemmmmeme e L
Chief Eligibility SUPervisor-----=--=-====mmmmmmmmmmmeeeeeeeee I
Chief Financial Officer-------=====m=mmmmmmmmm e /Ty S
Chief of Services (DSS)-------m==mnnmmmmmmmmmmmm e S
Child Protective Services Worker l--------===mmmmmmmmmmmmemee- 2D
Child Protective Services Worker l-------=-=--m-m-memmemomemeeev DB mmmmmmeme
City Ombudsman=-----=-========-= e ) I
City SUIVEYOr======nmmmmmmm e {0 I
CiVil ENginger-------=====m-mmmm e .l
Claims Processor---------=-=-=----- R —— ) P
Clerk 11 (DSS)-=--==========mm e yf S—
Clerk 11 (DSS)--=nnmnmmmmmmmmm e

Clerk IV=----------ememeeem . 1/
Clinical Manager---------=-===-=======-=-=-=-—--- — P
Clinical Therapist l-=--===========mmmemm oo p 1 D—
Clinical Therapist H---=-======-mmm e y Jy (—
O 1§ —— P
Clinician AsSiStant---=-=========mmmmmmmmmm oo 18-mmmmmmmme
Clinician SUPErviSOr---=-==========mmm oo y J/ —
Combination Code Inspector----------=-=------------ L

18



SECTION 11: JOB LISTING 2016-2017

C
Communications Dispatcher |-------=====-===-=----- Iy 2
Communications Dispatcher ll----=---=======-emmemmmeeeeo S
Communications Dispatcher Supervisor-------------------------- A —
Communications Systems Analyst--------=-==========-mmeoueuev L S
Compliance AdMIiNistrator---------=============mmmmcemmmmeeeeoo 1/
Compliance Officer------=-====-memmemmme - 3] mmmmmm e
Contract Coordinator------------------- - o
Contract SUPEIrVISOr---=============mm oo 18-
Controller----------------- e Y/ P
Co-Op Lab Technician------------=====----- - S S
Court Administrator--------------==---------- - S Lo T
Crime Analyst----=======mm e P
Crime Prevention Specialist-------=============oecmmmeee- Iy 2
CSA Program Administrator--------=-==-=-==-====-=mnmemmemmeeee- 29-mmmmmmm e
Customer Service Manager-------===================mmmmmmmomomom- o T
Customer Service Specialist----------------=-=---- S 1 —

D
Data Control Technician---------=-=======------ - 1
Debt Manager-------- e 1
Deputy Animal Control Officer---------=----===-=------ Iy 2
Deputy City AttOrngy-----==========mmmm oo o
Deputy City Clerk---------=-=====-memmemmeeeeeo S — 1>
Deputy City Manager-------=-==============mmmmmm oo A e
Deputy Fire Chief----=-=-=-mmmmmmm e ]
Director of Behavioral Healthcare Services-----------=-=-------- T I
Director of Economic Development -------=----==n-meemmmeeeeo- ] I
Director of Engineering---------===========----- - ] I
Director of General Services-------------m-mmmommmmmmmmeemee T M
Director of Human Resource Management---------------------- 7 I
Director of Information Technology-- S Y T
Director of Libraries--------=--==-=-e=ememe-- - Y-
Director of Marketing, Communications and Tourism--------- T
Director of Museums--------==========-==---- - T T
Director of Parks, Recreation and Leisure Services------- 7 I
Director of Planning and Neighborhood Quality--------------- ] R ——
Director of Public Utilities ------=======-mmmmem e ] T
Director of Public WOrks-------==========emememmeme- ] I
Director of Social Services--------=======m==mmmmmn-- ]
Docket Control Clerk---==-========emnuuu-- - S T

E
Economic Development Representative------------=-=-=--------- ]
Education Coordinator---------=--=-==-=----- - N X T
Election AdMIiNiStrator--------=-=====-mmmmmmmm e R
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SECTION 11: JOB LISTING 2016-2017

E

Electrical Inspector----------=--===-mmmmemmeeeeue --m-mee- A
Electronics Maintenance Superintendent----------------------- e

Electronics Technician-------=-=-=-=-=-===-mmmmmemmmm oo A
Eligibility SUPErvisor----=--=-=-==-mmmmmmem oo 24--mmmmmmmmmm oo
Eligibility Worker------=-=-=-=mmmmmm oo 18----mmmmmmm e
Emergency Employment Services Worker el R0
Emergency Services SUPervisor---------=--=-====zzmnmmmmmmmu-o- A
Employment Services SUPervisor-----------=-==-==-=-=-----=----- 25-mmmmmmmmmm e
Employment Services Worker--------=-=-=-=====nmnmmmemmmeoon- 19---mmmmm e
EMS Clinical Care Coordinator--------==-=======-====-=nnnunu--- R

EMS Paramedic-----------=-=-=---=-mmmomomem oo m-mmmmmmeee- 26---=m=mmmmmmmm oo
EMS Trainer-----=--=--smeememmmeomeme e oo oo e oo e
Engineering INSPeCtor--------=-=-=-=-mmmmmemmmmmom oo 23-mmmmmmm e
Engineering Superintendent-----------==-=-==-===mmememmemeeee- A
Engineering Technician-------=-=-=-=-======mmmnmuo-- A
Environmental INSPector-------=-=-==-===mmmmmmmmmmm oo eoe 20----=-mmmmmmmm oo
Environmental Manager-----------=--======mmmmmmemmmom oo R
Environmental/Zoning Inspector |---------=-==-=--=--mmmmmmmeeon 20----=-mmmmmmmm oo
Environmental/Zoning Inspector 1l----------=---=-=-memememeeeem- 22-mmmmmmmmm e
Environmental Relations Technician-----------=-==-=--=-=--=----- 8 mmmmmmmmme oo
Equipment Operator Crew Leader-----------------=-------- 18----mmmmm e
Equipment Operator I--------=-==-=mmmmmmmm oo 12---mmmmoo e
Equipment Operator [1-------=-====-mmmmmmm oo e
Equipment Operator I1------=-==-====mmmmmmmm oo 17
Equipment Operator 1V---------=----=-=----m--- - 18----mmmmme e
Equipment Operator SUPErvisor-----=-=-======-=====mzmm-mmmumunox 20---=m=mmmmmmmmm e
Erosion Control Specialist--------=--=-===mmmmmmmm oo e
Evidence Clerk-----=-=--=sesmeommemoemmcmcnaennen m=memmmemeeee- 13---mmmmmmmm e
Executive Administrative Coordinator------------=-=------------- 21 -mmmmmmm e
Exhibit SUPervisor--------=-=--z-mmmmemmm oo 22---mmmmmmmmmmm e
Exhibit Technician----------------=-=-=-o-momnm-- m-mmmmmmemeoe- B

F

Family Services Specialist (DSS)------------------- 2] -
Family Services Supervisor (DSS)------------------- -- P
FAPT Coordinator----------=-=-====-=----=-=----- m-mmmmmmeee- A
Fingerprint Examiner/AFIS Technician----------------- A R
Fire Battalion Chief----------------------- --==PS6------mmmm oo
Fire Captain-------------- mmmmmmemmmmem oo === PS5 e
Fire Chigf----=-memmemmmemem e oo 38--mmmmmm e e
Fire Equipment Mechanic (City)------------=--=-==-=--mmmmmeeo- 2] --mmmmmmmmmmem e eeee
Fire Fighter-------------m-m e PS2--m-ememm oo
Fire Fighter Traingg---------=--=-=-mmmmmm oo PS1---mmememm oo e e
Fire Fighter/ParamediC-----------=-=-=--=m-mmmmmm oo PS3--m-mmmmem oo
Fire Fighter/Paramedic Trainee --------------------=--=----- Y
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SECTION 11: JOB LISTING 2016-2017

F
Fire Lieutenant---------------=-m-mmmmmmmmm oo PS4 -mnmmm oo
Fire Lieutenant/Paramedic----------------------------- == PS4
Fiscal Administrator------------=-==-==mmmmmm oo 30-----mmm e
Fiscal Analyst----------m-mmmm oo 24
Fiscal Support Specialist |-----=-=-=-=-=m-mmmmem oo 13--mmmmmmmmmmeme e
Fiscal Support Specialist 11------=---=-=-=-=nmmommomm oo 16--------mmm oo
Fiscal Support Supervisor----------=-=-=-=-=-=------- R
FOrensiC SUPErViSOr----=-=-==mnmmmmm oo oo 24
Forensic Technician---------=-==-==mmmmmmmm oo 2] --m e
Fraud INVestigator--------=-=-=-==mmmmmm oo 20-----=-mmmmmm e
G
General Accounts Specialist----------------------- e 17 -
General Manager of Golf------------------mememeoemm 32-mnmmmmmmmem e
Gift Shop Manager---------------=-=-=-=--------- e 20-----m-mmm e
GIS Engineering Technician----------==-==-===m-mmmmmmm oo A
GIS Technician---------=-=-=-=-mmmme oo 21
Golf Administrator---------------=-=------------- e 30------m-m e
Golf Professional--------=-=-=-=mmmsm oo B4
Golf Superintendent---------======m=mmmmmmm oo 3l-mmmmmmm e
Grants ADminiStrator-------------=-===-mmmmmmm oo 30-----mmmm e
GrOOM-====-==s=mmmmemee e e e 13--mnmmmmmmmmmm oo eeee
H
High Street Greeter ------=-=s-smommom e eeeee Q memmmmmmee e
HIV/AIDS Outreach Specialist---------=-=-====-=-m=emmmmmee oo 18---mmmm e
Human Resource AsSistant---------========m-mmmmmmmmmmo oo 20----mmmmmmm e
Human Resource Generalist----------------------- el A E
Human Resource Manager---------=-=-===========nmnmnmmmmmmmmo- 3l-mmmmmmm e
I
ID Services Manager------------------------- - R
Info Tech Computer Operator I----------------- 16-----mmmm oo
Info Tech Computer Operator Il---------------- ——-mee- i
Info Tech Data Base Administrator II- —-mmmme- 3l
Info Tech Microcomputer Analyst I----- mmmmmmee- 22 mmmmm e
Info Tech Microcomputer Analyst 11---- R A
Info Tech Microcomputer Analyst I11--- mmmmmmee- 2 e
Info Tech Microcomputer Network Administrator-------------- 3 e
Info Tech Programmer/Analyst I-------------------- 27 -=mmmmmm e
Info Tech Programmer/Analyst 11------------------- 28---mmm e
Info Tech Systems Analyst I-----------=-mmmmemmmmm oo K
Info Tech Systems Analyst [1--------=-=-=-m-mmmmmm oo 3l-mmmmmem e
Info Tech Systems Manager------------==-==-=-=-mmmmmmmmmmmeee 34
Instrument Technician-------------------------- - 2
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SECTION 11: JOB LISTING 2016-2017

J
Janitor mmmmmmmnmeee S —— o —
Janitor Crew Leader---------=-=-=-m=mmmmmmmux - I
00 1 F L] S — 0 P
Judicial Assistant/Civil Docket Clerk----------===-=-=m=mmmemumn- 1o I

L
40 (] e 1 [
Land Records Technician--------======mmmmmmmmmeooeeeee e 1 I
Landfill Superintendent-------=-======nmmmmmmmmmmmeeeeee L S
Landfill Supervisor S ————— S 10 N
Landscape Maintenance Superintendent-------------=------------ 28-cmmmmmeee
Law Clerk----------- S P
Lead Treatment Plant Operator---------------------- L S
Legal Assistant------ e — 20--mmmmmmmmmee
Legal Clerk----mnmmnmmmmmm e I
Legal Secretary----------=-==========m=msmmeeee- S 1 IO
Librarian I--------------- S — X I
Librarian I-------------- S o M
Library AsSiStant |-=----=-==-==mmmmmmmmmmmeooeoeeeo S
Library Assistant I1--------=------=-------- S Y T
Library Associate S — Iy A
Licensed Practical Nurse----------=-===--mmmmmmmeeev 15 mmmmmmmmmmeee
Litigation Paralegal---------======nmmmmmmmmm e 3

M
Management ANalyst----=-=-==-=mmmmmmme oo Y E—
Manager of Business Development-------=-========z==mzmneunamz Ky J—
Manager of Children's Museum----------------- S — g
Manager of Computer Operations------------------- - 1 T
Manager of Contracts-------=============mmmmmmmm oo [0 I
Manager of Current Planning--------===========--meseemmeeee- C
Manager 0f EMS-----mmmmmm oo Y/ I
Manager of EMS Billing---------==============mmmeemeem- S
Manager of Events---------======m-emmmmmemmmo oo SR T T
Manager of Finance/Administration (PU)---------=-=---==-=----- 1 [
Manager of Finance and Budget (DSS)--------=-==========enmnu-- Y/
Manager of GIS-----=--====m-mmmme - S 1o T
Manager of Intergovernmental Affairs--- — ]
Manager of Landscape Design---------============-mmmmmmmeee- R
Manager of Library Systems/Support Services------------------ 1y J—
Manager of Marketing and Communications-------------------- )
Manager of Network Engineering------------------- - 1 I
Manager of Police Planning and Analysis------------=-===------- 3 e
Manager of Procurement Contracts------------===-===-=-=------- e T
Manager of Projects-------===========mm=mmmmmmmm oo y.4s I—
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SECTION 11: JOB LISTING 2016-2017

M
Manager of Public Utilities Field Operations-------------------- 1 T
Manager of Recycling----------------------- - 37—
Manager of Signal Operations------------------- S 7
Manager of Tourism--------===-=====z=nux-- - 3 e
Manager of Transportation ---------========mmmmmmmmmmmememoeee ] [
Manager of Vehicle and Service Center--------------=--------—-- R
Manager of Waste Management---------=============-=-e-eomo-- R
Manager of Water Treatment Plant S — 1 J—
Manager of Zoning/Code Enforcement--------===========msmeuuov o
Mechanic------------- S — 0
Medical Records Manager-----------------=----=----- - 3 —
Meter Reader |------==-mmmmmmmmmmmm e S I
Meter Reader Il------=-==-====mmmememm e - S 1 T
Microcomputer Traingg--------============m-mmmmmm oo o —
Mosquito Control Crew Leader----------==============m---- I
Mosquito Control Spray Technician--- S —— 1>
Museum/Communications Coordinator----------------=-------- L T —
Museum Curator----=-==========mmme e S S
Museum EdUCator--=-===-======mmmmmm e e 19 mmm e
Museum Gallery SUpervisor-------=-========zmzmmmmmmmmmmmmomae- s —
Museum Registrar-------=-======mmmmmmmmmmmmmmmmeee 15—
Museum Services AsSistant-----=--=-=m==mmmmmmmmmmm oo 1] mmmmm e
Museum Services Specialist----------=-=--=-=-=--- N 3
Museum Services SUPErViSor-------=============m=mmmmmmmmeem-- 1 Qe
N
Network Administrator--------=-=-====-=-mmmmmeemmeee oo L T —
NUFSE==== = mm e e 19
NUrse SUPErViSOr-----=-=======mznznmmmmmmmmmmee- O — S
@)
Office Specialist 1------------ S 1] mmmmm e
Office Specialist l-----=-=--==mme e 1 T
Office Supervisor S E——— T —
P
Paralegal------------------ mmmmmmmmmmmemeeee 21-mmmmmmmmm e
Park Equipment MechaniC----=-=-==========m=mmmmmmmmmm oo 16-----mmmmmmm e
Park Train Mechanic------=========mmmmmmm oo 8 mmmmmmmmmmm e
Parking Attendant = e e e e e e e e e 8~ e
Parking Enforcement Technician------------------ 13- m e
Parking Meter Repairer--------=-=-=-====mmmmmmmmmmemeemm oo 14—
Parking Operations SUpPervisor------------========-e-e-uu--- 1
Parking Superintendent--------------=-=-------- - R
Part C AdmIinistrator--------=-=-=====mmmmmmmm oo A
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SECTION 11: JOB LISTING 2016-2017

P

Payroll Specialist----- R 17
Permit Technician-=--=-=--=-=--me-mnmemmemecmeem oo e 2] e
Permits/Events Coordinator--------============m=mmmmmmmmmemmmee 21-mmmmmmm e
Personnel Analyst = e 24 e
Planner 1----------------- mmmmmmmmmemeee 22-mmmmmmmmm e
Planning Administrator------------------------- - 32-=-mmmmmmmm oo oo e
Plumbing and Mechanical Inspector----------=-==========mm--- A
Police Auto Care Aide-------=-=======mmmmmmmmm oo 10----mmmememememe e e
Police Captain---=-=-=-=-=ssseeeemeoemeceonoeaanon mmmmmmemes PS6-----mmmmm oo
Police Chief----=--emsememececeme oo —=mmmne- 38---mmmmmmeeen

Police Commander----=-=-===s=s=sosoeomomee e oo oo oo eee 33-mmmmm e
Police Lieutenant---------==-=======-=mmmmmmmmmmemeeeooe -===P S5
Police Officer---=--====s=mmemememe oo e ee PS2--mmmmmmmm e
Police Officer Traineg----------------------- - -PS1-mmmmm oo
Police PSAP Manager----------=-=-=-=--------- - 29-mmmmmmmm e
Police Records Technician I----------===-=-mm-mmmmomo oo 15--mmmmmme e e
Police Records Technician l-------==-=-=mmmmmmmmmmmmm oo 17
Police Sergeant----------- mmmmmmmmmmeeeeeeen mmmmmmmmmeee PS4--mmmmmmmm e
Principal Crime Analyst----------=-=-==m-m-mmmoemm 24— mm e
Principal Engineering Inspector----------=--=-=-=--=-=-=----- 25-mmmmmmm e e
Principal Planner------==-s-seeemom e e eeee 29--mmmmm e
Processing Technician------=-==-====-===mmnmmmmmmomm e 15
Procurement and Storeroom SUpervisor------------=------------- 15--mmmmmmm e
Program Administrator---------=-=-=====--mmmmmommmm oo 209-=nmmmmmmme e e
Project Manager mmmmmmmmmmmememeeeeoeeeoe m-mmmmmmmmmeee- 34-mmmmmmm oo
Property Clerk------------ memememememememeee m=mmmmmmmeeeean 14-mmmmmmmm e
Property and Evidence SUPEervisor--------=-=-=-=-====zmnmnmumu--- 21 -mmmmmmm e
PSychiatric NUFrS@===-======nmmmmemme e e 22-=-mmmmmmmm e e
PsycChiatrist--=-=n=nmnmmmemem e 4] -mmmmmm e
Public Affairs Officer----------=-=-m-mmmmemm oo 31-mmmmmmmmme e e
Public Utilities Inspections Coordinator-------------=---=-------- 23-mmmmmmm e
Public Works Administrator------------=-=-===-=-=-znmnmnmuuun-- 29--emmmmmemee e eeeee
Public Works InSpector---------=-=====z=mmmmmmmmmmmmmmomooeee oo A
Public Works Superintendent-------------------- e 26-=-===mmmmmmmmeme oo
Pump Maintenance Mechanic---------=-=-======mmmmmmmmmoo- 17
Pump Maintenance Mechanic Supervisor------------------------ 22--memmmmmmmem e eeeeee
Pumping and Conveyance Superintendent----------------------- 31-r-mmmmmmme e e
Purchasing Administrator----------=-====-====mmememmmemm oo K

Q

Quality Assurance Administrator-------------------- - 28-r-mmmmmmm e e
Quality Control Specialist-------=----=-==m=mmemmmm oo 16--=mmmmmmmmmm e eeee
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Real Estate Paralegal

Recreation Aide Il
Recreation Aide 11

Retirement Manager
Risk Administrator

Secretary 1l - DSS

SECTION 11: JOB LISTING 2016-2017

Security Guard |
Security Guard Il

Senior Paralegal
Senior Planner
Service Administrator

Storekeeper

R
Real Estate Appraiser l-----------=--m-mmmm e 19-----m-mmee-
Real Estate Appraiser ll--------=-=-m-mcmmmmm oo 20--------------
Real Estate Appraiser H1---------=--m-mmmmmm oo 24---—mmme -
________________________________________________ 21--- ———
Real Property Data Analyst---------===-=-====mmnmum- 30---=nmnemeneen
Recreation Activities Leader-----------=-=-==m-m-mmmmmmmomm oo 14-—mmemememee-
_____________________ S o I
____________________ - R | ———
Recreation Program Coordinator-------------=-=--=--=-----o-oo-—- 21-----mmme-
Recreation Program Specialist-----------=-=-===-m-mmmmmommemee 20---------m----
Recreation Superintendent---------========mmmmmmmmmm oo 28-=nmnmnmnennen
Recreation SUPErviSor-------=-=-=-=-=-=nm-mmmmmemomm oo 23---mnmmmemeee-
Reimbursement SUpervisor-------------=-==---=-m-mmemmm - 22------mmm -
____________________________________ 30--- ——-
___________________________________ Y/

S
Sanitation Coordinator-----------=-=-=====mmmmemmmemm oo 25--nmnmnmneneen
Sanitation Superintendent------------=-=-=-m-m-mmmmmommememeeeee 28-----m-mmeee-
_________________________ (- —
______________________________________________________ 13--- ——-
_____________________________________________________ 15--- ————
Senior Civil Engineer------------=---memememmmmommmm oo 30--------------
Senior Deputy City AttOrney--------=-=-=-=-=-=mmmmmmmmmmomeo- 40----m=mnmneen
Senior Deputy City Clerk-------=-=-=====mmmmmm oo 19-----mmememe
Senior Eligibility SUPervisor---------------=--=-mmcmmmmmmmmmemeeo 25-----m-mme -
Senior Eligibility Worker---------------=--=-mmmeo-- 20--------------
Senior Employment Services SUpervisor------------------------- 26---=-=-=nmnnm-
Senior Employment Services Worker--------=------=-=---=-o---- 21—
Senior Family Services Specialist (DSS) = 24-ammmeeeeeeee
Senior Family Services Supervisor (DSS)-----------=-=--=-=----- 29------mmmeo-
Senior Management Analyst---------======m=mmommmmemm oo 29---mnmnmneneen
....................... - S 1o S ——-
_________________________ S Y- S
........................... eeem 33--- ——-
Sewers and Drains Superintendent------- e K
Sewers and Drains SUPErviSOr-----=--=-===-m-mmmmmmmmmmmmm oo 25-----m-mme-
______ - e o S
Software/Systems Support Administrator------------------------ 31-----mmme-
Solid Waste Collection Inspector-------------=-=-=--------- i
Special Projects Coordinator---------------=--------- 21-----mmme-
Sr. Executive Assistant to the City Manager--------------------- 24-mnmnmemeeneee
_________________________ ——- e 14--- ———-
Stormwater Compliance Manager-------------------- -- 33-mmmmmmmmeees
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S
Survey Instrument Technician---------============-cecmemmeeeee- g —
Survey Party Chigf----=-=-=mmmeme e DD e
Survey Technician---------===========mmmmeemeeeen — S

T
Therapeutic Recreation Specialist-------------------- -- P
Tourism Aide------==m=mmmmmm e o S
Tourism Coordinator------------=-==---=----- - I To M
Traffic Maintenance Crew Leader---------------==-mcmmcmemmemeev ;I
Traffic Maintenance Mechanic----------=-====--mmmmmmmmmmeeeee 15mmmmmmmmmem
Traffic Sign Fabricator-------------------—--- - Iy A
Traffic Signal Technician-------------- S i I
Training Specialist----------mnmmmmmmmmm e S
Treatment Plant Maintenance Superintendent------------------- ] J—
Treatment Plant Operator---------------=------------- X S
Treatment Plant Operator-In-Training----------===========-=----- (o IO

U
U.S.D.A. Custodian=----=-==========mmmmmmmme oo & J—
U.S.D.A. Administrative Assistant----- —— o
U.S.D.A. FOOd MONitOr=-======nmnmmmmmmm e I

V
Van OpPeratOr-----=========mm e o
Vehicle and Equipment Supervisor------------- S— (IO
Vehicle and Service Center Superintendent---------------------- 4 IR

wW
Water Distribution Superintendent------------==-=-=--e-e-eee-- 1y
Water Distribution Supervisor-------------- Y/
Water Distribution Systems Operator SR ([
Water Meter Service WOrker-----=----=-=m-mmmmmmmmmmmmmmeeeeee 15 mmmmmmmee
Water Meter SUPErvisor------------------------ - o I
Water Plant Operation Superintendent------------=-=----=-------- 30mmmmmmmmmmmem
Water Quality Compliance Superintendent —- 24—
Water Quality Control Technician-------=---=-=========-e-mceee-- 19
Water System Supervisor---------=--=====-mzumuuu-- Y P
Watershed Superintendent-----=----===-==e-emmmmmmmooeoeeeo )
Willett Hall Supervisor------------=====---e-eemeo-- p
Workers” Compensation Coordinator------------==-===-==-------- 27----

Z
Zoning Administrator------------------------ - L, Y/
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